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Managing Your Account 
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Make or change your future investment elections 

To change how your future investment elections are invested: 
  

1. Log on to your account through www.netbenefits.com/tulaneuniv. 

2.     From the home page, click the Quick Links drop-down menu next to your plan name, select Change Investments. 

 

http://www.netbenefits.com/
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3. Then Change Investment Elections under Future Investments. 
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4. On the Investment Elections page, scroll to the bottom of the page. You will be prompted to choose  

    one of two options: 

Target Date Fund    

Choose your own investments  
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If you choose Target Date Fund, you will need to select a fund and select “Continue” to view the fund prospectus. Review 

and submit investment election changes. Select “Submit” to finalize your elections and receive a confirmation page. 
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If you choose Choose your own investments, you will need to enter a percentage for each fund. Select “Next” at the 

bottom of the page once you have entered your elections totaling 100%. View the online prospectus for each fund in which 

you are investing or select to have it mailed to you. Review and submit investment election changes. Select “Submit” to 

finalize your elections and receive a confirmation page. 
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If you choose Choose your own investments, you will need to enter a percentage for each fund. Select “Next” at the 

bottom of the page once you have entered your elections totaling 100%. View the online prospectus for each fund in which 

you are investing or select to have it mailed to you. Review and submit investment election changes. Select “Submit” to 

finalize your elections and receive a confirmation page. 
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Select “Next” at the bottom of the page once you have entered your elections totaling 100%. View the online prospectus for 

each fund in which you are investing or select to have it mailed to you. Review and submit investment election changes. 

Select “Submit” to finalize your elections and receive a confirmation page. 
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Reallocate your balance by exchanging one investment fund 
To change one of the funds in which your current balance is invested: 

1. From the home page, click the Quick Links drop-down menu next to your plan name, select Change  

    Investments, and then Exchange ONE Investment. To Exchange MULTIPLE Investments, follow the  

    steps listed under Rebalance your account. 
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2. Click on “Start” next to Choose Investment to SELL. 
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3. Select the investment you would like to sell, along with the specific sources and then the amount you 

    would like to sell. Then click “Continue”. 
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4. Click “Begin” next to Choose Investment to BUY. 
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5. Select the investment you would like to buy. Then click “Continue”. 

6. Review the changes for accuracy. If you need to make a change, click “Edit”. If you are ready to 

    complete the exchange, click “Submit This Exchange” and you will receive a confirmation page. 
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1. From the home page, click the Quick Links drop-down menu next to your plan name, select Change Investments, then 

Exchange MULTIPLE Investments. 

Rebalance your account 
To change multiple funds in which your current balance is invested: 
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2. Click on “Start Your Rebalance”. 
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3.  Select your source to be rebalanced. 
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4. Enter your desired percentages. The total must equal 100%. Click “Begin Rebalance” when ready to 

    proceed. 

5. Select your rebalance option, and then click “Next”. 
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6. Confirm you have received or reviewed the prospectuses of any new investments. Click “Continue” to 

    confirm the rebalance. 

7. Review the changes for accuracy. If you need to make a change, click “Cancel Rebalance”. If you are 

    ready to complete the exchanges, click “Submit” and you will receive a confirmation page. 


